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2. Select the group of students you want to include in
the report, and then choose PRINT REPORT from the
drop down list on the Student Selection screen (orfrom———>
the menu options in the Group Functions screen). Quick Expot

Printing MAP & NDSA Class Reports

for Current Classes (for Admin)
August 2007

-l- 1. Log into the PowerSchool site using your login and

PowerSchool web address = bismarck.ps.state.nd.us/admin

[ (Contact your building secretary if you do not know your
logon username or password)
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3. From/the Print Reports screen, select a report to print from the drop-down menu. For
assessment results, you can print the MAP Reading Results, MAP Math Results, MAP

Language Results or NDSA Results report.

Click Submit.

5. The Report Queue will open and

T
Report Queue - My Jobs refresh
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ndiv i dala r canceled jobs.
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show the status of the report it is
generating.

6. If it shows RUNNING in the status,
L_click on the blue REFRESH link until
it shows as COMPLETED.

7. When it shows as COMPLETED, click on the Completed link.

(*Note: It takes

approximately 30 minutes for PowerSchool to completely run a report for a class of 25 students).

8. The report will open in
Adobe, and you can print and/or

Created

007/ 2004

Reh:ort Queue - My Jobs refrezh

Job Hame Started Ended Status

MAP Math Result: o TP 05/07/2004 3:40 PM v Completed i

save the document.

¢lick on a job name to view the Job Detail page, which provides additional information about the job, The Job Detsil page can also
be used ta change the scheduled execution time or run a completed or canceled jab again.

If a job iz running ar is waiting to be run, vou can cancel it by clicking the red cancel icon. rou can also cancel a job an the Job
Detsil page, Note: If you cancel a running job, depending on the its complexity, it may not be immediately marked as canceled,
but will eventually respond ta the cancel request,

Cornpleted and canceled jobs will autornatically be deleted after 14 days, Click on the trash can icon to immediately delete an
individual job, or you can delete all cornpletad or canceled jobs.




